CLUB MEETING AGENDA

NAME OF THE CLUB

DATE OF THE MEETING TIME
LOCATION
ATTENDEES
AGENDA ITEM PRESENTER | NOTES
Attendance Secretary
Ca” tO Ol’del‘ President
Approval of Agenda President Present agenda, ask for items to be added if any members or
executives need to discuss something not already on the agenda.
Action Items Update Executives/Memb Provide updates on the requested action or information
ers discussed during the previous meeting
Events Update VP/Assigned Present the information on upcoming events and assign duties to
member/s members if required
Budget Presentation Treasurer Presentation by the treasurer on the budget utilized till date,
proposals submitted and reimbursed for past events and
New Business All Discuss ideas and plans for where the club will be heading and
new events that can be organized.
Next Meeting Date President

** Please ensure that meeting meetings along with the club reimbursement form and original
receipts are emailed to

with 3 business days **
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